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APPENDIX C

SAMPLE ANNUAL FINANCIAL REPORT



SUPPORTING SCHEDULES

CONCESSIONER:

YEAR ENDING:
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INSTRUCTIONS Supplemental Schedules

SCHEDULE M - OPERATIONAL STATISTICS

Line I. Show the occupancy percentage for the lodging accommodations for the entire operating season.
Line 2. Show the occupancy percentage for the principal season and specify the dates.

Line 3. Show the occupancy percentage for the other dates open.

Line 4. Show the number of guests provided accommodations during the year.

Line 5. Show the number of nights available for the lodging accommodations.

Line 6. Show the number of nights the lodging accommodations were used.

Line 7. Specity the number of rooms available in the lodging accommodations.

Line 8. Show the rooms turnover for the lodging accommodations.

Line 9. Specify the average room rate for the lodging accommodations.

Line 10. Specify the number of employees associated with the lodging operation.

Line 11. Specify the average check per person.

Line 12. Show the number of guests who were provided meals during the year.
Line 13. Show the number of seats available.

Line 14. Specify the number of employees associated with the food operation.
Line 15. Specify the number of square feet used in the food operation.

Line 16. Specity the selling square feet (Display Area) used in the gifts and merchandise operations.

Line 17. Specify the total retail square feet used in the gitts and merchandise operations including storage area.
Line 18. Specify the number of sales employees associated with the gifts and merchandise operations.

Line 19. Specify the number of employees associated with the gifts and merchandise operations.

Line 20. Specify the total number of uncovered slips available for lease within the marina.

Line 21. Specify the total number of covered slips available for lease within the marina.

Line 22. Specify the total number of mooring buoys available for lease within the marina.

Line 23. Specify the slip turnover rate.

Line 24. Specify the number of employees associated with the marina operation.

Line 25. Show the occupancy percentage for the marina operation for the entire operating season.
Line 26. Specify the number of dry storage units.
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OPERATIONAL STATISTICS

CONCESSIONER: YEAR ENDING:
This Year Last Year
20 . 20

LODGING

L Occupancy Percentage . ....... ..o

2 Principal Season (Dates) _____ ... ...

3 Other Dates Open (Dates) ______ ... .. ......

4 Number of GUests .. ... o

5. Number of Nights Available .. ....... .. ... ... ... . ... ...

6. Number of Nights Used .. ...,

7 NumberofRooms ........ .. ... . i i

8 Rooms TUIMOVET « . ..ot e

9. AverageRoomRate ...... ... . ... .

10.  Number of Lodging Employees (High / Low Season) ............. / /

FOOD (FULL SERVICE RESTAURANT)

1. Average CheckperPerson ........ ... ... . i,

12, Number of CUSIOMETS . . .. ..ot e

[3. Numberof Seats .. .. .o

14, Number of Restaurant Employees (High / Low Season) ........... / /

15, Total Square Feet ... ... ... . i

GIFTS AND MERCHANDISE

16, Square Feet of Selling Space ........... ... ... .. it

17. Total Retail Square Feet . ... ...... ... o it

18. Number of Sales Employees .. ............... . oot

19. Total Number of Retail Employees (High / Low Season) .......... / /

MARINAS

20.  Number of Slips Available for Lease (Uncovered) .......... P

21. Number of Slips Available for Lease (Covered) .................

22, Number of Mooring Buoys Available forLease .................

23, SHp TUMNOVET ..ttt

24. Number of Marina Employees (High / Low Season) .............. / /

25. Occupancy Percentage . ...ttt

26 Numberof Dry Storage Units .. ... ... .,

Schedule M
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INSTRUCTIONS Supplemental Schedule

Line 1.
Line 2.
Line 3.
Line 4.
Line S.

Line 6.
Line 7.
Line 8.
Line 9.
Line 10.
Line 11.
Line 12.

Line 13.
Line 14.
Line 15.
Line 16.
Line 17.
Line 18.

Line 19.
Line 20.
Line 21.
Line 22.

Line 23.
Line 24.
Line 25.
Line 26.
Line 27.
Line 28.

SCHEDULE M - SPECIAL ACCOUNT YEARLY RECONCILIATION

Specify the type of special account authorized within the contract or permit.

Enter the amount of the Flat Fee stated in the contract or permit.

No information needed.

Enter the amount from Schedule A, Line 1.

Enter amounts authorized in the contract or permit. In most circumstances this will be the amount shown on Schedule B, Line
21.

Subtract Line 5 from Line 4 and enter the amount.

Show the percentage amount stated in the contract or contract amendment.

Multiply Line 6 by Line 7 and enter the amount.

Specify other calculations used in determining special account tee.

Add Lines 2, 8, and 9 and enter the amount.

Expenditures written out of the account for the current year.

Insert the ending balance from Schedule M, Line 17, from the preceding year. If the special account is new for this year, a zero
(0) balance should be used.

Show the actual deposits made in the current accounting year.

Show the actual expenditures made in the current accounting year.

Show the interest income reported for this account in the current accounting year.

Show the bank charges reported for this account in the current accounting year.

Add Lines 12, 13, and 15 and subtract Lines 14 and 16, and enter the amount.

If Line 18 has a positive balance and these funds are already obligated to another project, list the projects, along with the amount
of money obligated to each project.

Show the amount of money that is not obligated for projects.

Add Lines 18 and 19 and enter the amount.

List the deposits made in the current accounting year that were accruals due in the past calender or fiscal year.

List amounts which include only deposits made in the current accounting year that are for payments of current year special account
liabilities.

Add Lines 21 and 22 and enter the amount.

List the accrued liability the concessioner has on the current year deposits.

Add Lines 22 and 24 and enter the amount.

List the amount of the expenditures made in the current year that were accrued and due in the past calender or fiscal year.

List the expenditures made for the current year.

Add Lines 26 and 27 and enter the amount.
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SPECIAL ACCOUNT YEARLY RECONCILIATION

CONCESSIONER: YEAR ENDING:

L. Type of Special Account (Please Specify)
Government Improvement Account
Capital Account

NOTE: IF THE CONCESSIONER HAS MORE THAN ONE SPECIAL ACCOUNT PLEASE FILL OUT
A SEPARATE SCHEDULE M FOR EACH ACCOUNT. THE COMBINED AMOUNT FROM ALL LINE 10

SCHEDULE M’s SHOULD BE SHOWN AS A SUMMARY AMOUNT ON LINE 33, SCHEDULE B.

SPECIAL ACCOUNT YEARLY RECONCILIATION
Calculation Method (Check One)

Amount Due to Special Account .......... ... .. .. .....
Other Method (Specify Calculations)

2. FlatFee ...

3. Percentage of Gross Receipts

4. Gross Receipts . ... i i

5. Less - Adjustments to Gross Receipts ..................

6. Gross Receipts Subject to Fee Calculation . ..............

7. Special Account Percentage Rate ...................... Te
8.

9.

10.  Accrued Amount Due to Special Account for Current Year (Schedule B., Line 33) ....... -
11.  Expenditures trom Special Account in Current Year (Must also complete Schedule N) . . ..

SPECIAL ACCOUNT COMBINED RECONCILIATION
12. Balance in Special Account from Prior Year . ... ... i i

13, Plus: Current Year Deposits . . ...ttt i

14, TLess: Current Year Expenditures .. ...

15, Plus: Current Year INTEIest . . .. .ottt e e e e

16.  Less: Current Year Bank Charges .. ...t

7. Balance in Special Accountat YearEnd .......... .. ... i
Allocation of Line 17

8. Encumbered Balance (List Projects and Amounts) ..............

19.  Unencumbered Balance . ......... ... oo
20. Total - Add Lines 18 and Line 19 (Should Equal Line 17 Above) .....................

DEPOSIT RECONCILIATION
21. Deposits tor Prior Year Liabilities .. ........ ... .
22, Deposits for Current Year Liabilities .. ... o o
23. Total - Add Lines 21 and Line 22 (Should Equal Line 13 Above) ....................
24, Accrued Liability not yet Deposited for Current Year ... ... o
25.  Total - Add Lines 22 and Line 24 (Should Equal Line 10 Above) . ......... ... ... .. ...

EXPENDITURES RECONCILIATION
26, Expenditures for Prior Year ... ... ... ... e

27.  Expenditures for CUment Year .. ...ttt
28.  Total - Add Lines 26 and Line 27 (Should Equal Line 14 Above) ........... ... .......
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INSTRUCTIONS Supplemental Schedules
SCHEDULE O - SPECIAL ACCOUNT PROJECT EXPENDITURES

Line 1. List the project number of each special account expenditure/project.
List expenditures from special account by locations or site in date order.
List amount spent on each specific project.
Show the percentage amount of completion for the overall project.

NOTE: The listing of expenditures is to be specific for each individual item. Expenditures are not to be lumped together. Terms that will

not be acceptable will include Building Improvements and Leasehold Improvements. If these terms are used, additional material
should be sent to verify the amounts.
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SPECIAL ACCOUNT PROJECT EXPENDITURES

CONCESSIONER: YEAR ENDING:

1. List Expenses and Expenditures from Special Account made in the Current Year. (Should Equal Schedule N, Line 14)

Estimated
Project Cost Expended Percent
Number Description of Project In Current Year Complete

Schedule O Form 10-336 (Rev 1-00)



DEFINITIONS

Accounting

Accounts payable

Account receivable

Amortization

Assets

Balance Sheet

Capital
Cash
Cash Flow

Contingent liability

Corporation

Current assets

Current liabilities

Depreciation

Direct expense

Expenses

The language of business which is used to measure, record, report, and
interpret the financial aspects of business.

Money your company owes to business creditors for the purchase of
outside services and goods.

Money owed to your company by other customers.

The process of gradually paying off a liability over a specified number of
years.

In accounting, something of monetary value. May be physical (building
and inventory), object (stock certificate), or a right (patent).

Statement showing the company’s financial position at any given point in
time. This statement consists of assets, liabilities, and owner’s equity.

Wealth in the form of money invested in the business by its owners.
Money the business has in its possession.

The inflow and outflow of money in the business in a specified time. Cash
flows differ from profits because of non-cash expenditure and accrual
basis accounting.

A liability that is not shown on the company’s financial statements but
should be explained in the accountant’s notes to the financial statements.
This liability is probably because of a law suit and could be a contingent
liability if the company was to lose the suit.

An organization that has been charted by the state in which the
individual(s) or company is based.

Cash and other assets that can be converted into cash in a short period of
time. Usually within 1 year. Current assets include cash, marketable
securities, accounts receivable, inventory, and prepaid expenses.

Money that is owed by a company that will be paid within a short period
of time, usually within 1 year.

A systematic approach to reduce the value of a fixed asset to account for
wear and tear, obsolescence, passage of time during the fixed asset’s
lifetime.

Expenses that are directly related to the volume of gross sales.

Cost of doing business other than that associated with the cost of goods
sold. These Items will effect the income statement immediately upon
purchase.
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Fiscal year

Fixed assets

Fixed costs

G&A costs

Goodwill

Gross profit
Income statement

Intangible assets

Inventory

Liabilities
Long-term liabilities

Net income

Partnership

Prepaid expense

Retained earnings

Statement of income

An annual accounting period that does not end on December 31.

Items that are not usually intended for sale, and are used in the production
of other items for resale. Also, if the asset were sold, it would probably
interfere with the business operations. Examples are buildings, furniture
and fixtures, land, and other long-term investments.

Operating costs that remain relatively constant regardless of fluctuations
in the gross sales.

General and administrative costs are expenses that are not designated to
a specific business area.

The difference between the purchase price of a business and the assets
bought.

Gross sales minus the costs of goods sold.
See statement of income.

Items that are important to one’s business that are not physical objects.
Examples of these would be goodwill, patents, trademarks, and
copyrights.

Raw materials, partially finished products, and finished products that have
not yet been sold.

Debts a company owes to others.
Money that is owed a company that will not be paid within 1 year.

Profit at the end of the year after paying all expenses. Also known as "the
bottom line."

A business in which two or more individuals, partnership corporations
pool their resources and share the profit or loss of the joint venture.

Payment of expenses before the company has received the benefit.

The total cumulative net profit that a business has earned over its lifetime
that has not yet been distributed.

Summarizes the financial activity for a specified time period by looking at
the gross revenue and the expenses generated by the company. This
statement is also called the profit and loss (P&G) statement.
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